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OI'OC 40.02.03 IIpago u cynebHOE aIMHUHICTPHpOBaHKE OT «12» mas 2014 1.

Peanu3zyemslii BUJ podecCHOHAIBHOM JeATeNbHOCTH:

1. OprannsaunonHo-Texaudeckoe obecreyenne pabors cynos (MK-1.1, TIK-1.2, TIK-1.3, ITK-1.4, TIK-2.1, TIK-2.2, [TK-2.3, [TK
-2.4);

2. Apxusnoe zneno B cyze (ITK-1.4)

3. Mudopmatuzauus nesrensrocty cyna (ITK-1.3., [TK-1.5)

4. Cynebnas cratucruka (I1TK-1.5)

5. O6ecneyenne ucnonHenus peurenui cyaa (I1K-2.4)
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0["‘8""33[1“0"“0 — TexHu4eckoe odecnevenmne paﬁorbl cyios

CynebGHoe 1enonpor3BoaCTBO

Obecneyenue PaccMOTpeHUs
Cy/beil yroNOBHBIX, IPaAIAHCKHX
aen u jaen o6 aIMHHUCTPATHBHBIX
NPaBOHAPYILEHHSAX

Opranusauns M OCYIIECTBICHHE
KOAH(HKALMH 3aKOHOJATENbCTBA B
cyne

Oco0eHHOCTH OpraHM3alMOHHO —
TEXHHYECKOro obecrieyenus
JIeATENbHOCTH Cyei

ApXHBHOE J1€]10 B cy/1e

ApXMBHOC J€No B cyne

Opranusauus paGoTbl apxuBa B
cyae

HMudopmarusanus JesiTeJIbHOCTH ¢

aa

HHdopMauHOHHBIE TEXHOJIOTHH B
JIeSTENIbHOCTH Cy/a

Hudopmaunontbie CHCTEMBI
CyJIONPOU3BO/CTBA

CyneOnast CTATHCTHKA

CynebHas cTaTHCTHKA

Opranuzaumus  cinyx0bl  cynebHOH
CTAaTHCTHKH B CyJ1aX

Obecneyenie HCMOIHEHHIT PeLIeH i

HcnonuurensHoe Npou3BOACTBO

IlpaBoBble OCHOBBI OpraHu3aUuH

J1ESATCJIbBHOCTH cyne6umx
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Kateropun i nanmenosannst GpopMHpYeMBIX KOMIIETEHIHIT

HaimeHoBaHHe KaTeropui (rpynnel) KOMeTeHumi

Ko/ 1t HAaHMEHOBAHHE KOMIETEHLHI
YHuUBepCATbHbIC KOMIETEHIHH 2 G

OK 1. [ToHHMaTh CYIIHOCTb H COLMATbHYIO 3HAYHMOCTh CBOEii Oy1yuleii npodeccHit, NPOSBIIATL K Heil YCTOHU BB HHTEpec.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO ICATEIbHOCTb, BbIOHPATb THIOBbIE METObI H CMOCOOBI BBINOMHEHHS MPO(ECCHOHANBHbIX
3a1a4, OUeHIBaThb HX 3)(EeKTHBHOCTH H KaueCcTBO

OK 3. Ilpusnmarts p B CTAHIAPTHBIX H HECTAHAAPTHBIX CHTYAUHAX I HECTH 3@ HHX OTBETCTBEHHOCTh

OK 4. OcyuwecTsasaTh NOKCK U HCOAb30BaHie HHOPMALMK, HE0OX0ANMOIT st I eKTHBHOrO BLINOIHEHMS
podecCHOHATLHBIX 3314, NPO(ECCHOHANTLHOTO W JIMYHOCTHOTO PA3BHTHS

OK 5. Mcnosip30Bath HHGOPMALHOHHO-KOMMYHHKALMOHHbIE TEXHONOTHI B IPO(ECCHOHANBHOI IeATENbHOCTI

OK 6. CaMOCTOATEILHO ONpe/IeNaTh 3a1a4H l'IpO(I)eCCHOHZUIbHOI‘O HJIHYHOCTHOrO Pa3BHTISA, 3AHHMATBCA CAMOOOPA3OBAHHEM,
OCO3HAHHO IJIAHHUPOBATD TNOBbILIEHHE KBaJIII(bMKaLlIIH

OK 7. OpueHTHPOBATLCSA B YCIOBHAX NOCTOAHHOIO 0OHOBAEHUSA TEXHONOTHil B NPOeCCHOHAIBHOI ACSTEALHOCTH

OK 8. Oprani3osbiBath padouee MecTo ¢ cob10eHHeM TpeGoBaHIiT OXpaHbl TPY/a, MPOH3BOACTBEHHOI CAHHTAPHH,
MHPEKUHOHHOH M NIPOTHBONOKAPHOH Ge30nacHoCTH

OK 9. nPOﬂBHﬂTb HETEPINHUMOCTL K KOPPYIUHOHHOMY [MOBEACHHIO

OK 10. Opranu3oBuiBaTh CBOIO KH3HL B COOTBETCTBHI € COLHANBLHO 3HAYUMMBIMH NPECTABICHUAMI O 310POBOM 00pa3e KH3HH,
NOAIEPANBATL 10AHBI yPoBEHb (PHINUECKOIT NOArOTOBACHHOCTH, HEOOXOUMBIF IS COUMANLHOI M IPOECCHOHANLHOI
JIeATEJILHOCTH.

IpodeccHonabible KOMIETEHLHH

M.01
paboThi Cyn0B

OpraHuzauuouuo-'rexuuqecme

obecrneyeHune

MK 1.1. OcyuwecTnaate paboTy ¢ 3asBieHHAMH, Ka100aMH H MHBIMH OOPAIEHHAMK IPOKAAH W OPraHU3ALMI, BECTH NpHEM
noceTHTenei B cyne.

I1K 1.2. IopaepAuBaTh B akTyalbHOM COCTOAHMM 6a3bl HOPMATHBHBIX NPABOBBIX AKTOB 1 CyAeOHOI NPAKTHKH.




[K 1.3. Obecneynsats paboTy OPrTeXHHKH H KOMITBIOTEPHOI TEXHHKH, KOMIBIOTCPHBIX ceTeil H MPOrpaMMHOTO obecreyeHis
CYIIOB, CAIiTOB CY10B B MH(OPMALHOHHO-TENCKOMMYHUKALHOHHOI CETH "UurepHet" (aasee - ceth MHTEpHET).

IK 1.4. O6ecneunBath paGoTy apxXmnBa cy/a.

T1K 1.5. OcyluecTBasTh BeeHHe CyeOHOii CTATHCTHKH Ha OyMaKHbIX HOCHTE/IAX H B JIEKTPOHHOM BHAC.

MK 2.1. OcyuecTBasnTh NpHEM, PErHCTPALIMIO, yUeT U Xp Cyne6HbIX JIeJT, BEMECTBEHHbIX 10KA3aTe/bCTB H IOKYMEHTOB.

TIK 2.2. OcyuiecTssh 0popMIeHHE JIell, Ha3HaYeHHbIX K CyICOHOMY pasOHpaTeLeTBy.

T1K 2.3. OCyLIEeCTBIIATh H3BEIIEHHE JIHIL, yUaCTBYIOLLMX B CYJE0HOM pa3oupaTesCTe, MPOH3BOAMTE PACCHUIKY i BpYyUeHHE
CyneOHbIX IOKYMEHTOB H H i

T1K 2.4. OcylIecTBISTh PErHCTPALIMIO, YUET M TEXHHYECKOE OOPMIICHHE HCMIOTHHTEIBHBIX NOKYMEHTOB 1o CyaeOHbIM Aeam.

[IM.02 ApxuBHOe JieN10 B cyae

T1K 1.4. OGecneunBaTh paboTy apXuBa Cy/a.

[IM.03 WHbopmaTH3aums 1eSTeNbHOCTH Cyaa

[IK 3.1. VCronb3oBaTh KOMIBIOTEPHBIC TEXHONOMHH [PH MOATOTOBKE CYACOHBIX M HHBIX CyeOHBIX JIOKYMEHTOB,

umbopmauuouuom obecrieueHU M TOAAEPKKE TMPHUHATHA pememm, OpraHu3alMd M KOHTPOIE paGOTbl, COCTaBJICHHH
OTYETHOCTH.

TIK 3.2. Pasmemars B ceTi VIHTEpHET Ha caifTe CyJa CBEJCHHS O HAXOIAIIMXCH B MPOM3BOACTBE JENAX, d TAKKE TEKCThI
cyneOHbIX aKTOB.

TIK 3.3. Obecreunsath B ceTH MHTepHET GOPMHPOBAHKE W PasMElleHHe HHPOPMALIHH O JEATE/ILHOCTH CYaa B CETAX oburero
110,1530BaHHs 1 Ha OQHMUMANBLHOM caliTe cya.

ITM.04 CynebHas cTaTUCTHKA

TIK 1.5. OcylIecTBASTh BeJeHue Cy1eOHOi CTATHCTHKM Ha OyMAKHBIX HOCHTE/X 1 B OJICKTPOHHOM BHAC.

[IM.05 ObecneueHne HCNONHEHUs peLeHHuii cya

TTK 2.4. OcylIecTBIsTh PETHCTPALHIO, YUCT U TEXHHUIECKOE 0(hOpMIICHHE HCTIONHHUTEJIBHBIX JIOKYMEHTOB 110 CyneOHbIM Je1aM.

Jlupexrop koyutemxa JAI'Y

/ IIpeceiatenb METO/ COBETA KOJLIE/IKA ary

CoriacoBaHo:
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HauanpHUK y4eOHO-METONYECKOr0 yIPaBIeHUs Wracanrwmuesa AT.




